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OTAENEHWE-HB PECOYBIVKN BYPATUNA BAHKA POCCUW//YPK no Pecnybauke bypstus r. YnaH-Yas

ITPUKA3 Ne 26/2

c. Kokopuno «31» aBrycra 2022 r.

«O0 yrBep:xnennu [losoxkeHns o nopsigke paccMoTpeHusi o0palleHuii rpaxIaH B
JAOLIKOJIbHOE 00Pa30BaTeIbHOE YUPeKACHHEY.

B nemsx ucnomnenuss yxasza Ilpesunenta PO ot 17.04. 2017 r. Ne 171, a taxxe s
YpEryJIMpOBAHUSl  MPABOOTHOILIECHMM, CBSI3aHHBIX C pealn3aluel TrpaxaaHuHoM PO
3akperieHHoro 3a HUM KoHctutymmeit P® mnpaBa oOpaimieHuss B OpraHbl MECTHOTO
camoymnpasiienuss D3 «O mopsake paccMoTpenust oOpamieHud rpaxkiaan Poccuciikoit
Oenepanun» Ne59-D3 ot 02.05.2006r.

ITPUKA3DBIBAIO:

1. YtBepauth jnokanbHbli akT «llojokeHue o mopsake paccMOTpeHuUs oOpallleHuil rpakiaH
JOLIKOJIbHOE 0Opa3oBarenbHoe yupexkaeHue (manee [lonoxenue) (Ilpunosxenue Ne 1).

2. VYyactHukam oOpasoBarenbHbIX OTHOIeHHH MBJIOY mnpuHATE K CBEICHUIO JIaHHOE
ITomoxxenue.

3. 3aBenyrouieit pazmectuth qanHoe Ilonoxxenue Ha caiite MBJIOY.

4. KoHTpOJIb UCHIOJHEHUS TIPUKAa3a OCTaBIISAIO 32 COOOM.

3asenyrommiit MBJIOY nerckoro caga «CoOMHBIIIKOY: i Z%ﬂ‘% - 1. LpimenoBa


mailto:solnyschko.kockorino@yandex.ru

ITpunoxxenne Ne 1
K npuka3y 3asenyromero MbJIOY nerckuit can «Conupimko» Ne 26 ot 30.08.2022r.

MOJIOKEHUE
«O nopsigke paccMOTpeHHus 0OpallleHUI TPaKIAH B
AOLIKOJIbHOE 00pa30BaTe/ibHOE YUPeKIeHUue

1.001mue noJj1oKeHus

1.1. Hacrosimee Ilonmokenne o mopsiike pacCMOTPEHUsI 0OpallieHui TpakJIaH B MYHHIIUITAIBHOE
OI0JKETHOE JIOIIKOJIbHOE 00pa3zoBaTelbHOE yupexaeHue AeTckuil can «CONHBIKO» (manee —
MBJIOVY) pa3paborano B coorBeTcTBHH ¢ DenepanbHbpiM 3akoHOM OT 02.05.2006 Ne 59-03 «O
MOpsIIKE paccMOTpeHust oOpareHuit rpaxaan Poccuiickoit denepamumy.
1.2. ITonokeHreM peryaupyroTcs MPaBOOTHOIIEHHUS, CBSI3aHHBIE C peaIM3alueil rpakx JaHUHOM
P® 3akperuienHoro 3a HuM Koucturynmeit P® mnpaBa oOpaieHus B OpraHbl MECTHOTO
CaMOYyNpaBlieHUs, YCTAHABIMBAETCSl TMOPSAJOK PACCMOTPEHHUs OOpalleHWil TpaxaaH B
agmunuctpanuio MBJIOY.
1.3. Opranmsaius paboTel ¢ oOpameHusMH Tpaxaad B agmuuuctpanuio MBJIOY Benercs B
coorBeTcTBUM ¢ KoHctutynumeinn PO, «®enepanbubiM 3akoHOM OT 02.02.06 1. Ne 56-®3 «O
MOPSIIKE  pacCMOTpeHust oOpamennii rpaxaan P®d», VYcraBom MBJIOY wu Hacrosmmm
[Tonoxenuem.
1.4. YcranoBneHHbI HacTosmuM [lookeHHEM MOPSIOK PACCMOTPEHHsI OOpallleHui Tpa)kaaH
pacmpocTpaHsieTcsl Ha BC€ OOpalleHHus TpaxkaaH, 3a HCKIIOYEHHEM OOpalleHuld, KOTOpbIe
MOJAJIeKAaT  PACCMOTPEHUI0O B WHOM  TOpSIKEe,  YCTaHOBJIEHHOM  (eaepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMH W WHBIMH (enepalbHBIMH 3aKOHAMH, a TaKXKe IIHCeM,
UCIIONHEHHBIX Ha OQUIUAIbHBIX OJaHKaX yUYpeKIEHHUH, OpraHu3aluii, MpeAnpusTUi,
MOAMUCAHHBIX WX PYKOBOJUTEISIMH, YNOJIHOMOYEHHBIMH Ha TO JIMIAMH, KOTOpbIE
paccMaTpuBalOTCs B MOPSAIKE, YCTAHOBIEHHOM JUIs 001N KOPPECTIOHICHITUH.
1.5. YcranoBneHnHslii HacToAuM IlojokeHneM MOpSAOK pacCMOTPEHHs OOpalleHui rpaxaaH
pacmpocTpaHsieTcsi Ha IMPaBOOTHOILIEHUS, CBS3aHHbIE C PAacCMOTPEHHEM OOpalieHui
WHOCTPAHHBIX TPaXKIAH W JIHI[ 0€3 Ipa)KAAHCTBA, 32 MCKIIOUEHUEM CIIy4aeB, YCTAHOBICHHBIX
MEXIyHapOoaHBIM JoToBOpoM Poccuiickoit deneparuu win GpeaepaabHbIM 3aKOHOM.
1.6. Ilpu paccMoTpeHHH OOpaIeHUs] HE JOIMYCKAeTCs pa3riiallleHne CBEICHUMN, COepKaIUXCs B
oOpallleHuy, a Tak)Ke CBEACHUMN, KacaloluXcsl YaCTHOM KU3HU TpakJaHUHA, 0e3 ero coriacus.
He sBnsercs pasriamieHneM CBEIEHUH, COAEpXKAIIUXCS B OOpalleHWH, HampaBlIeHUE
MUCHbMEHHOT0 00palleHus B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WIIH
JOJHKHOCTHOMY JIMITY, B KOMITIETEHITUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B OOpaICHHE
BOITPOCOB.
1.7. Anmunuctpamms MB/IOY cucremaTHuecku aHadu3MpyeT U 0000maer oOpamieHus
IpaKJaH, COIepKAIINECs] B HUX KPUTUYECKHUE 3aMEUaHus, C LIEJIbI0 CBOEBPEMEHHOTO BBISIBIICHHUS
U yCTPaHEHHUs MPUYUH, MOPOXKIAIIIUX HApyLICHUE MPaB M OXPAHSIEMBIX 3aKOHOM HHTEPECOB
IpaKJaH.

2. IIpaBo rpa:xaaH Ha o0paiieHue
2.1. Tpaxmane uMEIOT TMpaBO O0OpamaThCs JHMYHO, B YCTAaHOBJICHHOW ¢opMe, a Takxke
HATPABIIATh WHIVUBUAYATbHBIE W KOJUIEKTUBHBIE MHUCHbMEHHBIE OOpallleHHs B aJIMUHHUCTPAIIUIO
MBJIOY 1160 HOIKHOCTHBIM JIUIIAM.
2.2. I'paxkaHe peanu3yroT MpaBo Ha oOparieHne cBOOOTHO U T0OPOBOILHO, HE HapyIIas PaB
CBOOO/IBI IPYTHUX JIMII.
2.3. ®opma obpaleHus rpakJaHaMi BEIOUPAETCS CAMOCTOSATENBHO.
2.4. PaccMoTpeHue oOpalieHnii rpak/iaH OCYIIeCTBIAECTCS OeCIIaTHO.



2.5. Ilpu paccmoTtpenuu obparienus B agxmuaucTpanuio MbBJIOY rpaxaanud uMeeT npaso:

- MPEJCTABJIATH JOMOTHUTEIBHBIC JOKYMEHTBI U MaTepHabl, JIMOO 00pamarbcsi ¢ mMpockooit 00
UX UCTPEOOBAHMH.

- 3HAKOMHUTBHCSA C JIOKYMEHTaMH W MaTepHallaMi, KacaloUIMMHCS PacCMOTPEHHsI OOpalleHus,
€CITM 3TO HE 3aTparuBaeT Mpasa, CBOOO/IbI U 3aKOHHBIE MHTEPECHI IPYTUX JIUII, €CIIU B YKa3aHHBIX
JOKYMEHTax W MaTepuanax He COAepikaTcsl CBEJIEHUS, COCTABIISIIOIINE TOCYAapCTBEHHYIO WU
MHYIO OXpaHsieMylo (hefiepalbHbIM 3aKOHOM TalHY.

- TOJIy4aTh NHCbMEHHBII OTBET IO CYIIECTBY IIOCTAaBJIECHHBIX B OOpalleHHEe BOIPOCOB, 3a
UCKIIIOYEHHEM CIIy4aeB, yKa3zaHHBIX B IL.I.5.4, 5.8 Hacrosero Ilonokenus yBenomiieHue o
nepeajgpecald MUCbMEHHOTO OOpalleHusi B TOCYJapCTBEHHbIE OpraHbl, OpPraH MECTHOTO
CaMOYIPABJIEHUSI WU JOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOIWUT PpELICHHE
MIOCTaBJIEHHBIX B OOPAIIEHUH BOIIPOCOB.

- oOpamarbes ¢ kano6oil Ha IPUHATOE 10 OOpaIlleHUIO pelIeHue UK aeiicTBue (6e3aencTBue), a
TaK)Ke C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUs 00palleHus.

3. TpeGoBaHusi K NMICbMEHHOMY O0pallleHUI0
3.1. B nucbMeHHOM OOpallieHHH TpakaH B 0053aTEIbHOM MOPSAKE YKa3bIBaeTCS HAUMEHOBAHHE
OpraHM3aINH, JIN00 (GaMWIHS, HMSI, OTIECTBO COOTBETCTBYIOIIETO JTOJKHOCTHOTO JIMIIA WA €TO0
nomkHocTh B aamuaucTpanmun MBJIOY, a takxke cBoro (haMuianio, UMs, OTYECTBO, MMOYTOBBIIA
aJipec, o KOTOPOMY JIOJDKEH OBITh HAIPAaBJICH OTBET, YBEIOMIICHUE TIepeaapecaiui o0pamieHus,
U3NaraeT CyTh MPeIJIOKEHUS, 3asBJICHHSI WU 5Kajl00bl, CTABUT JIMYHYIO MOAIKUCH U JIaTy.
3.2. B ciiydae HE0OOXOIMMOCTH B MOATBEPKACHUE CBOMX JIOBOJOB IPaXKAAHUH IO MHUCbMEHHOMY
oOpallleHuIo MpuiIaraeT JOKYMEHTBI B MaTepuabl TU00 WX KOMUH, KHUKKHA U OPUTHHAIBI HHBIX
JOKYMEHTOB, IMPWIOKECHHBIE K O0PAIEHUSIM, BO3BPAIIAIOTCS 3asIBUTEIISM TI0 UX MPOCHOE.
3.3. Obpamenue, nocrynusiiee B Anmunucrpauuto MBJIOY no nndopMalioHHbBIM cucTeMaM
00IIero TOJB30BaHUs, MOMJICKHT PACCMOTPCHHIO B TOPSJIKE, YCTAHOBICHHOM HACTOSIIHM
[Tonoxenuewm.
3.4. T'paxpgaHuH HampaBiIseT CBOE IHUCbMEHHOE OOpalleHue HEMOCPEACTBEHHO Ha HWMS
3aBeayromero MBJIOY wnm ero 3amectuteneil, B KOMIETEHIIMM KOTOPBIX BXOAMUT pELICHUE
MMOCTaBJICHHBIX B 0OpaIllEHUH BOIIPOCOB.
3.5. [luceMenHoOe oOpallleHue MOJICKHUT 00sI3aTENbHON pEerucTpaluu B TE€UEHUE TpeX THEH ¢
MOMeHTa mnoctyrieHusi. Bce mnocrtymarommume B ammunuctpanuio MBJIOY  nuchmeHHBIE
oOpaiieHusi TpaxJaH MPUHUMAIOTCS, YYHUTHIBAIOTCS, PETHUCTPUPYIOTCA. PerucrpaioHHBbIH
WHJEKC OOpalleHusi TpaxJaaH yKa3bIBa€TCS B MHUCHMEHHOM OOpAallleHHH, KOTOPBIM CTaBUTCS B
HIKHEM IIPaBOM YTy [IEPBOTO JIHUCTA.
3.6. [Iucbma rpaxaad ¢ MOMETKOHN «JIMYHOY» TOCIIE MPOYTEHUS aApecaToM, B Cllydae, €Clid B HUX
CTaBSATCSl BOMPOCHL, TpeOyrolye OQUIMAIBHBIX OTBETOB, MEPENAIOTCS Ha PErucTpalio B
YCTAHOBJICHHOM TOPSIIKE.
3.7. TlucebmenHoe oOpallleHue, COJepKallee BOMPOCH], PEIIeHHEe KOTOPHIX HE BXOAWUT B
koMmrieTeHnio agMuuauctpaiuu MBJIOY, nonnexuT nepechlike B TEYCHUE CEMU JTHEU CO JIHA
pEerucTpalui B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY, B
KOMIIETCHIIMIO KOTOPOTO BXOJUT pEIIEHHWE TIOCTABJICHHBIX B OOpalleHHH BOIPOCOB, C
YBEJIOMJICHHEM Tpa)<JaHWHA O IMepeajpecalnu ero oOpallleHus, 3a UCKIIYEHHEM Ciydas,
yKa3aHHOTO B IL.1I. 5.4, 5.8 Hacrosmero [lonoxenus.
3.8. 3ampemaeTcss HaMpaBIATh KaJOObl TPAXKIAaH HA PACCMOTPEHHE TEM JOJKHOCTHBIM JIMIIAM
apvuanctpannu MBJIOY, perienne wim neiictBue (0e31eiCTBHE) KOTOPBIX 00KAITyETCS.

4. PaccMoTpeHue oOpalieHnii rpa:kIaH, NOATOTOBKA 0TBETOB
4.1. Oo0pamenue, noctynuBiiee 3aBeaywmemy MBAOY, mnomiexxur o06s3aTebHOMY
PaccMOTPEHHUIO.
4.2. Vwuer, peructpamusi, XOJ paccCMOTpeHHUs oOpallleHuss TpaxIaH OCYIIECTBISIIOTCS
3aBEAYIOIIMM C 3aHECEHUEM B JKYPHAII M KAPTOUKY JIMYHOTO IpHUEMa.



4.3. 3aBenyrommit MBIOVY:

- obecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pACCMOTPEHHE
oOparieHusi, B clyyae HEOOXOAMMOCTH — M C Yy4yacTHeM TpakKIaHWHA, HaIpPaBUBIIETO
oOparieHue;

- 3ampaIIvBaeT HE0OXOAUMBIE [T PAaCCMOTPEHUs 00paleHUsl JOKYMEHTHI U MaTepHalibl B
JAPYTUX OpPraHax W y JAPYTHX NPEANPUATHA W OpPraHM3aldii ropojad, 3a UCKIIOYEHHEM CYIOB,
OpPraHoB J03HAHUS U OPraHOB IIPEJIBAPUTEIBHOTO CIEACTBHUS;

- IPUHUMAET MEPHI, HAIIPABJICHHBIC Ha BOCCTAHOBJICHUE WM 3aIUTy HapyLIEHHBIX IPaB,
CBOOO/I M 3aKOHHBIX HHTEPECOB I'PaKJaHNHA;

- TaeT MUCbMEHHBIE OTBETHI MO CYIIECTBY IMOCTaBJICHHBIX B 00paIlleHNH BOIPOCOB;

- YBEOMJISIET TpaKAaHWHA O HANpaBJICHUH €ro oOpallleHHs Ha pPacCMOTPEHHUE B JIPYroi
OpraH WIH Jpyrue NpeanpusiTis U OpraHu3aliy TOpoia B COOTBETCTBUU € UX KOMIIETECHIIUEH.

4.4. VYupexneHus, MNpeANpUATHS W OpraHU3allUd pailloHa 10 HaIpaBICHHOMY B
YCTAaHOBJICHHOM TOpsiake 3ampocy 3aseayromero MBJIOY, paccmarpuBaromero ooOpaiieHue,
00s3aHBl B Te4YeHUEe 15 aHEH NpenocTaBisATh JOKYMEHTHl M MaTepUallbl, HEOOXOIUMBIE JUIS
paccMOTpeHHs O0OpalleHHs 3a HUCKIIOYEHHEM JOKYMEHTOB M MaTepHuajoB, B KOTOPBIX
COJIepIKATCSl CBEJIEHUs, COCTABJISIOIIME TOCYAAPCTBEHHYIO MIIM OXpaHseMylo QenepaabHbIM
3aKOHOM TaiiHy, U JUISl KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSAIOK MPEAOCTaBICHHUS.

4.5. OtBerhl Ha oOpalleHUs TpaXKaaH, MPUCIaHHBIE Ha MMA 3aBeaytomero MB/IOY,
TOTOBSITCSL Ha OJlaHKEe yupekJeHHs 3a noanuckio 3aseayromero MBJIOY u perucrtpupyrorcs B
KypHaJe.

4.6. OTBeThl JOJKHBI COAEpPKAaThb KOHKPETHYIO M YETKyI0 HH(OpMAalHI0 TIO BCEM
BOIIPOCaM, IOCTABJICHHBIM B 0OpallieHny rpaxaad. Eciu 3asBUTENIO 1aH OTBET B YCTHOM (hopme,
TO B Marepuajax, MPHUJIOKEHHBIX K OOpallleHUIo, JOJKHO OBITh 3TO ykazaHo. Eciu naercs
IIPOMEKYTOUHBI OTBET, TO YKAa3bIBACTCS CPOK OKOHYATEIBHOIO PEIICHHs II0CTAaBIECHHOTO
BOIIPOCA.

4.7. OTBeTHI, NOATOTOBIEHHBIE HA OCHOBAaHUH IIPaBOBBIX JIOKYMEHTOB, JOJKHBI COAEPKATh
PEKBU3HTHI 3TUX JOKYMEHTOB C YKa3aHHUEM J1aThl 1 HANMEHOBAHMUS.

4.8. OTBeT Ha KOJUIEKTHBHOE OOpallleHHe OTHPAaBIsETCs HA UMs MEpBOrO MOANUCABIIETO
€ro JIMIA, €CJIN B IINCbME HE OTOBOPEHO KOHKPETHOE JINIO, KOMY HAJUJIE)KHUT J1aTh OTBET.

4.9. OrtBer Ha oOpamenue, mnocrynusmee B Axamunuctpauuto MBJOY no
MH(GOPMALIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHUs, HAIpaBISIeTCs IO IMOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalleHUH.

4.10. OOpamieHus rpakJaaH MOCJIE€ UX PACCMOTPEHUS WCIIOTHUTEISIMH BO3BPAIIAIOTCS CO
BCEMH OTHOCSIIMMUCS K HUM Matepuaiamu 3asenyromero MbJIOVY, kotopsiit hopmupyer nena,
B TOM YHCJIE C OTBETOM 3asBUTENIO B Cllydae, €Clid JaBaJloCh MOpy4YeHHEe HH(DOPMHPOBATH
PYKOBOJCTBO O pPe3yJIbTaTax PACCMOTPEHUS.

4.11. B MBJIOY ycranaBinmBaeTcs CIeIyOIUN MOPSIOK BUZUPOBAHUS MOArOTOBIEHHBIX
OTBETOB Ha OOpallleHHs rpa)/iaH 3a MoAnuckio 3aBeaytomero MbJIOVY u ero 3amectureneii:

- Ha BTOPOM 3K3EeMILISIpe OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YTIy yKa3bIBaeTcsl (haMuius
U TOJNMCh HCHOJHUTENS, HOMEp ero ciayxeOHoro TenedoHa, a TakKe MPOCTABISIOTCS BU3BI
PYKOBOJUTENEH, y4aCTBOBABILIUX B IMMOATOTOBKE OTBETA, C paciiupoBKOi haMusmii.

- Ha KaXJOM OOpaIleHUH IOC]Ie OKOHYATEIbHOIO PEIICHUS M €ro MCIOJHEHMs JOJDKHA
ObITh OTMeTKa 00 ucnonHeHun «B gemo», nata W JWYHAs MOJMUCH JIOJDKHOCTHOTO JIMIIA,
NpUHABLIETO 3TO pemeHue. [Ipemnoskenus, 3asBiIeHUs U )Kalo0bl, KOIMU OTBETOB Ha Ipa)JaH
(bopMupYyIOTCA B JIEJI0 B COOTBETCTBUHU C YTBEPKACHHON HOMEHKJIATYpOU JIell.

5. lopsiiok paccMOTPeHNsl OTAEJbLHBIX 00paleHn i
5.1. OOparenus rpaxnaaH, noctynusiuue 3asenyomemy MB/IOY u3 cpeacts maccoBoit
MHPOpPMALIUK, PACCMAaTPHUBAIOTCS B TOPSAKE H CPOKH, NPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxenuem.



5.2. B ciydyae ecnu B THCHbMEHHOM OOpalleHHH HE YKa3aHa (paMuius rpakIaHHHA,
HAIPABHBIIIETO OOPAIICHUE W IOYTOBBIM aJpec, 0 KOTOPOMY JIOJIKCH OBITh HAIpaBJICH OTBET,
OTBET Ha oOpaiieHue He naetcs 3aBeayromuMm MBJIOY, mpuHHMaeTcs pelieHHe O CHUCAHHU
naHHOTO oOparmieHus «B mgemo».

5.3. Ecnu B yKa3aHHOM OOpallleHWH COAEpKATCS CBEACHUS O MOJATOTABIMBAEMOM,
COBEpIIIACMOM HJIM COBEPIICHHOM TIPOTHBONPABHOM JCSHHHM, a TaKXe O JIHMIEe, ero
MOATOTABIUBAIOIIEM, COBEPIIAIOIIEM WJIM COBEPIIHBIIEM, OOpAIICHHE TOJIJICKUT HAMIPABICHUIO
B OpT'aH B COOTBETCTBUU C €TI0 KOMITCTECHITUCH.

5.4. O6Gparienue, B KOTOpOM o0XaityeTcs cyaeOHOe pelleHre, BO3BPALIAETCs TPaXIaHUHY
C pa3bsCHEHUEM TIOPsIIKA 00YKATOBaHUS JAHHOTO CYJ€OHOTO PelIeHUSI.

5.5. Tlpu monmydeHUM TMUCHBMEHHOTO OOpAaIleHUs, B KOTOPOM COJIEP>KATCs HEICH3ypHBIE,
OCKOpOHTEIbHBIC BRIPAKEHUS, YIPO3bI )KU3HH, 3J0POBBIO MIIM UMYIIECTBY JIOJDKHOCTHOTO JIUIIA,
a TaKXe YWICHOB €r0 CEMBbH 3aBEIYIOIIHI BIIPaBe OCTABUThH OOpalieHne 06e3 OTBeTa Mo CYIIECTBY
MMOCTABJICHHBIX B HEM BOIPOCOB W COOONIMTH TpakIaHWHY, HANpaBUBIIEMY oOOpalieHue, O
HEJOMyCTUMOCTH 3JI0YTIOTPEOICHUS IPABOM.

5.6. Pemenue o cnucanuu gaHHOTO oOparieHus «B 1meno» W HampaBiICHUU COOOIICHUS
3aBUTENIO0 O HEJOMyCTHUMOCTH 3JIOYMOTPEOJIeHHsT MPaBOM MPUHUMAETCS W TOMANUCHIBACTCS
3aBenyrommm MBJIOY unu 3amecturenem.

5.7. B cnyuyae, ecnd TEKCT NIHCHbMEHHOTO OOpalleHus HE MOIJaeTCs MPOYTEHUIO,
oOparieHre HE TMOJJICKUAT HAMpaBICHUIO HA PACCMOTPEHHE M OTBET HA HEro HE JaeTcs.
3asgBuTent0 00 O3TOM COOOIAeTcsi, eciau ero Qamuius W TOYTOBBIA aJpec MOIA0TCS
npouTeHuto. Pemenne o cnucanuu gaHHOTO oOpamieHust «B nmemo» u cooOIeHNN 3assBUTEIIO
MPUHUMAIOTCS U TIOMUCHIBAIOTCS 3aBEAYIOIINM WM 3aMECTUTEIIEM.

5.8. OOpaienust rpak/iaH, MOCTYIUBIINE OT OJHOTO M TOTO K€ JIMIA M0 OJTHOMY H TOMY
e BOTPOCY, €CIH CO BPEMEHHU MOAauu MepBOro o0palieHus: UCTEK YCTAaHOBIICHHBIM HACTOSIIINM
[TonoxxenneM Cpok pacCMOTPEHUS WU 3asBUTEIIh HE COTJIACEH C MPUHSTHIM IO €r0 00paIIeHUIO
pEIlIeHreM, CUUTAIOTCSI TIOBTOPHBIMHU.

5.9. Ilpu paboTe ¢ MOBTOPHBIMHU OOpAIICHUSIMHU JIEJIONPOU3BOIUTEND (GOPMUPYET JIEN0 C
y’Ke UMEIOITUMHUCS IOKyMEHTaMU 10 OOpaIleHUsIM TAHHOTO 3asiBUTEIIS.

5.10. He cumTaroTcs TOBTOPHBIMH OOpaIlleHHs] OJHOTO W TOTO JK€ 3asBUTEINSA, HO IO
pa3HBIM BOIMPOCaM, a TaKKe MHOTOKpPATHBIE — MO OJHOMY M TOMY K€ BOIIPOCY B CIIydae, eCiH
MIPUYHHBI, TI0 KOTOPBIM OTBET 110 CYMIECTBY ITOCTABJIICHHBIX B 00OpAIIEHUU BOIPOCOB HE MOT OBIThH
JlaH, B TOCIEAYyIOIIeM OBLTH YCTpPAaHEHBI, TPaKJaHUH BIPAaBE BHOBb HAIPABUTHh OOpaIICHHE
3aBenyromemy MB/I0OVY.

5.11. B cnyyae eciv B MUCbMEHHOM OOpAIlEHUH TpakJaHWHA COJCPIKUTCS BOMPOC, HA
KOTOPBIA €My MHOTOKPATHO JaBaJIUCh MHCHbMECHHBIC OTBETHI IO CYIIECTBY B CBSI3W C paHEe
HANpPaBIEHHBIMU OOpAIIEHUSIMHU, U TIPU ITOM B OOpAICHUH HE MPUBOJATCS HOBBIE TOBOJBI MIIH
oOctosaTenscTBa 3aBenytommii MBJIOY BmnpaBe mnpuHsATh pemieHue 0 0€30CHOBATENbHOCTH
OUYepeHOr0 OOpalleHus W TPEKpPAlICHUH TMEPenucKu ¢ TrpaxkaaHuHoM. O JaHHOM peIIeHHUU
YBEAOMIISICTCS TPKIaHIH, HAIPABUBIINAN OOpalieHue.

5.12. B cnyuae ecnu OTBET MO CYIIECTBY MOCTAaBICHHOTO BOMIPOCa B 0OpAIICHUH HE MOKET
ObITh JaH Oe3 pasrialieHUs CBEICHHA, COCTABJISIONIAX OXPAaHIEMYIO (elepabHbIM 3aKOHOM
TaiiHy, Tpa)KIaHUHY, HAPABUBIIIEMY OOpallleHre, COOOIIAaeTCss 0 HEBO3MOXKHOCTHU JIaTh OTBET 10
CYIIECTBY B CBSI3U C HEJIOMYCTHMOCTBIO PA3TJIAIICHUs YKa3aHHBIX CBEICHHM.

6. Cpoku paccMOoTpeHus1 00pallleHUil U yBeloMJIeHUE 3asiBUTeJIel
6.1. OGpamenus, noctynusinue 3aeaywmemy MBJIOY, paccMaTpuBaroTCsi B CpOK 10 OJTHOTO
MecsIa co AHSI UX pEerucTpaliu, eciu MHOM CpOK (MEHbIIUI) HEe YCTaHOBJIEH PYKOBOJIUTENIEM
6o ero 3amecturenem. OOpaieHus, He TPeOYIOIINe JOMOJIHUTEIHHOTO U3YYCHUS U TIPOBEPKH,
paccMaTpuBaroTcs 6e3otiaraTenbHo. O pe3ybTaTax pacCMOTPEHHUS YBEOMIISIFOTCS 3asIBUTEIH.



6.2. B HCKIIOUMTENBHBIX CIydyasX pPYKOBOJIUTENb BIIPaBE NPOAJIUTh CPOK PAcCMOTPEHUs
oOpamieHust He Oonee uyem 3a 30 1gHEll, yBeJOMHMB O MPOJUIEHUH CPOKA €r0 PacCMOTPEHMS
rpaxJaHuHa, HarpaBHBILEro odparenue. [Ipoienne cpoka opopmisieTcss UCIIOTHUTEISIMUA He
MEHee YeM 3a IATh JHEH J0 UCTEUEHHUs! CPOKa PaCCMOTPEHHUs 0OpaIIeHus.

7. Opranusanus padoTbl M0 JUYHOMY NPHEMY FPakIaH
7.1. TI'papux wu mopsaok JsuyHoro mnpuema rpaxnadH B MBJIOY  ycranaBnuBaercs
PYKOBOJUTEIEM.
7.2. Ilpn TMYHOM IIpUEMeE T'PaXkIaHUH NPEIbABISET JOKYMEHT, YIOCTOBEPSIOIINN €r0 JUYHOCTb.
7.3. Tlo Bompocam, HE BXOIAIIMM B KOMIETeHIMIO 3aBenyromiero MBJIOY, 3asButensm
peKoMeHayeTcs 00paTUTHCS B COOTBETCTBYIOIIME OPraHbl, YUpEKICHNs, OpraHU3alHH.
7.4. Bo BpeMsa 3amucu Ha MpUEM 3aBEIYIOIMIMNA 3alojHsIeT KapTO4Ky JIMYHOIO IpHeMa
rpaxaaHuHa (popma npuaraercs), B KOTOPYIO 3aHOCUTCS CoJiepKaHue oOpalleHus TpakJaHuHA
Ha JINYHOM IIPHEME, a TAKXKE PE30JIIOLINS BEIYILEro MPUEM, C TOPYUEHUEM JTOJKHOCTHOMY JIMILY.
[Tpu HEeoOXO0AMMOCTH TpaKAaHaM HpeJlaraeTcsl U3JI0KUTh CYyTh BOIIPOCA B MHUCBMEHHOM BHJIE.
[TuceMeHHOE OOpaleHre B TOM CIIyyae PErucTpUpyeTcs U paccCMaTpUBAETCS B yCTAaHOBJIEHHOM
MOPSIZIKE, @ B KApTOUKe JienaeTcs OTMeTKa « OCTaBIIEHO 3asBIEHUE» U 1aTa PETUCTPALIUH.
7.5. B ciydae ecny M3NIOKEHHBIE B YCTHOM oOpamieHuH (HakThl U OOCTOSITENIBCTBA SIBIISIOTCS
OYEBHJHBIMU M HE TpeOYyIOT JONOJHUTENBHOM MPOBEPKH, OTBET HA OOpAalleHHE C COrJlacHs
rpaX<IaHlHa MOKET OBITh JAaH YCTHO B XOJ€ JINYHOIO IpHEMa, O YeM JIeNaeTcsl 3alucCh B
KapTOYKE JIMYHOIO MpHeMa rpakJaHuHa. B OCTalbHBIX Cilydasx AaeTcs MUCbMEHHBIH OTBET IO
CYILECTBY MTOCTABJIEHHBIX B 0OOpallleHUU BOIIPOCOB.
7.6. Ilpu NOBTOPHBIX 0OpaleHUIX MOAOUPAIOTCS UMEIOLIMECS MaTepHalibl IO JeNy 3assBUTEIIS.
7.7. B x0/1€ TMYHOTO TIpHeMa TpaXKIaHUHY MOKET ObITh OTKa3aHO B JIaJbHEHIIIEM PAaCCMOTPEHUHU
oOpaleHusi, ecii eMy paHee ObUl JJaH OTBET IO CYLIECTBY IIOCTaBJIEHHBIX B OOpallieHUH
BOITPOCOB.

8. PaGora ¢ oOpameHnsiMu, NOCTaBJIeHHBIMH HA KOHTPOJIb
8.1. OOpameHus, B KOTOPBIX COAEPKATCA BOMPOCHL, HMEIOLIME OO0JbIIoe OOIIECTBEHHOE
3HAUYEHUE, COOOIIACTCSI O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPAaB U UHTEPECOB TPaxaaH, KaK
npaswio, crapsitca Ha KOHTPOJIb.
8.2. Ha xoutponbHbix oOpameHusix craBsatcs mometkn «KOHTPOJIby u «I1OJJIEXXUT
BO3BPATVY».
8.3. JIoMKHOCTHOE JIMIIO — UCTIOJHUTEh B YCTAHOBJICHHBIE CPOKH PAacCMaTPUBAET KOHTPOJIBHOE
oOpamienue, nHpopmMupyer o pesynbrarax 3aseaytomiero MbIOY nmbo 3amecTuTeNns, roTOBUT
OTBET 3asBUTEIIIO.
8.4. Ecnu B oOpallieHusIX TOCyIapCTBEHHBIX OPTaHOB COJIEPXKATCS MPOCHOBI MPOUHPOPMHUPOBATH
UX 0 Pe3yJIbTaTax pacCMOTPEHHS Ipak/iaH, TO UCIIOIHUTENb TOTOBUT OTBET U uM. Kak mpaswuiio,
3TH OTBETHl mnoanuchiBaroTcss 3aBenyrommm MBIAOY. 3aseayronmit MBJAOY  Bmopase
MPEJIOKUTH HCIIOJIHUTEIO TPOJIOJDKUTE pabOTy C MPOBEICHUEM JIOMOJHUTEIBLHBIX MPOBEPOK
WIH TOCJe MOAMNMCAHUS OTBETa CIUCATh MaTepUalIbl IO pe3ysibTaTaM PacCMOTPEHHUS OOpaleHHUS
«B nmeno».
8.5. ObparmieHue cyuTaeTcsi UCIOIHEHHBIM M CHUMAETCsl ¢ KOHTPOJISI, €CIM PAacCMOTPEHBI BCe
MOCTaBJICHHBIC B HEM BOIMPOCHI, IMPUHATHI HEOOXOIUMBIC MEPHI, 3aSBUTEIISIM JIaH OTBET.
8.6. IlucpbmeHHble OOpaleHus, Ha KOTOpPbIE JAIOTCS MPOMEKYTOUYHBIE OTBEThI, C KOHTPOJIS HE
cauMarotcs. KoHTposib 3aBepiiiaercsi TOJIBKO MOCHI€ BHIHECEHUSI M MPUHATHS HMCUYEPIIBIBAOIINX
Mep MO pa3pelieHUI0 MPEAJIOKEHUs, 3asBJICHUS, *KaloObl. PernieHne o CHATUM C KOHTPOJIS
npuHUMaeT 3aBenyrommii MBJIOY.
8.7. KontponbHble oOpallieHuss AOKHBI COAEPKAaTh KOHKPETHYIO U YETKYH0 HH(QOpPMAIHIO 110
BCEM BOMPOCaM, IMOCTABIEHHBIM B OOpAIICHUSX TPaKIaH:



- €CJIH CPOKU PaCCMOTPEHUS MPOJIICHBI, TO JOJDKHBI OBITh YKa3aHbl MPUUYUHBI M OKOHYATEIIbHAS
JlaTa pacCMOTPEHUs, TI0 UCTEUEHUU KOTOPOM OyAeT AOMOJHUTEIBHO COOOILIEHO O MPOJIeIaHHOM
pabore;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTEIb B TOW WM HHOW ¢dopme
POMH(OPMHUPOBAH O Pe3yIbTaTaX PACCMOTPCHHS,

- OTBET 3asBUTEJIIO MOAMUCHIBACTCS PYKOBOIUTEIEM;

- K OTBETY MPUKJIAABIBAETCS OPUTHHAII PACCMOTPEHHOTO OOpallleHus TpakIaHuHa, eCITH Ha HeM
crout mramn «[TOJIEXKUT BO3BPATY ».

9. KOHTpPOJIb cO0/TI01eHUSl TOPSAAKA PACCMOTPEHUs 00palleHu i
9.1. JIoMKHOCTHOE JIUIO B Ipezienax CBOeH KOMIETEHIIMN OCYILECTBIISIET KOHTPOJIb COOIIOICHHS
MOpsJIKa pacCMOTPEHUsI OOpallleHuid, aHAIM3UPYET COJAEepKaHUE, MOCTYyNAIOIIMX O0paleHu u
uHpopmupyer 3aBeaytomero MBJIOY o HapyleHHUsX UCTIOTHUTENbCKON AUCIUITIINHBI.
9.2. 3aBenyromuit MBJIOY npuHrMaeT mMepbl 10 CBOEBPEMEHHOMY BBISBIEHUIO U YCTPAHEHUIO
NPUYMH HapyIIEeHHs MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB I'PaK/IaH.
9.3. Jluma, BWHOBaThIE B HApyIIEHUH TOPSAIKA PACCMOTPEHHUs OOpameHuid TpaxkIaH,
U3JI0)KEHHOro B HactosmeMm [lonokeHuH, HECYT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO
3aKOHOAATENBCTBOM PD.

10. XpaHeHne MaTepuaJIoB N0 00palleHUAM IPaKIaH
10.1. 3aBenyromuit MBJIOY ocymiecTBisieT XpaHEeHHE M UCTIOIb30BAaHUE B CIIPABOYHBIX U MHBIX
LEJSIX IPEeIOKEHHM, 3asBIIEHUHN U 7Kaj100 Tpak/iaH.
10.2. BHecTu B HOMEHKIIATYPY >KypHAJI pETUCTPALMU IO OOpAIEHUsAM TpaKAaH.
10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTH JTOKYMEHTOB IO OOpaIleHUsIM Tpa)kJaH BO3JIaraeTcsi Ha
3aBeayromero Mb/10VY.
10.4. VYcranaBnuBaeTcs CpOK XpaHEHHs TPEMIOKCHHUH, 3asBICHHUM, XKano0 TpaxaaH M
JOKYMEHTOB, CBS3aHHBIX C MX PAacCMOTpEHHEM U pas3pelieHueM — 5 jeT. B HeoOXoaumbix
Cllydasix OSKCIIEPTHOW KOMHCCHEH MOXKET OBITh NPHHATO pEIIeHHE 00 YBETUYEHHH CpOKa
XpaHEeHHUs1 WK O OCTOSHHOM XpaHEHUH HanboJjee HEHHbIX NPEIOKEHUH Ipaxk1aH.
10.5. Tlo ucTedyeHHWH YCTaHOBJEHHBIX CPOKOB XpaHEHUS JOKYMEHTbl M0 MpPeII0KEHHUSIM
3asBJICHUAM U Kajo0aM TpaKAaH MOJAJIEeKaT YHUUTOKEHHIO B COOTBETCTBUM C YTBEPXKICHHBIM
®enepanbHOI apxuBHOU ciry:k00i Poccum 06.10.2000 r. [lepeyneM THIIOBBIX yIpPaBICHYECKHX
JOKYMEHTOB, 00pa3yIOLIMXCs B 1eATEIbHOCTH OPraHU3alluy, ¢ yKa3aHUEeM CPOKOB XpaHEHMS.
10.6. XpaHeHue f1e1 y UCIIOJIHUTEIEH 3amperaeTcs.
10.7. OOpaiieHus rpaxaaH MOTYT HalpaBlIThCS B apXuB 0€3 pacCMOTPEHHUs, €CIU B HHUX
COJZIEPIKATCST PACCYXJIEHHUsSl 10 HM3BECTHBIM MpPOOJeMaM WM TOJHUMAIOTCS YXKE pelICHHbIE
BOINPOCHI, HE TpeOyrollue IOMOJHUTENBHOIO PACCMOTPEHHUs, a TakXke OECCMBICICHHbIE I10
COJIEP’KaHUIO.
10.8. Pemienue o cnrcaHuy yKa3aHHBIX oOpallieHui npuHumaet 3aenyroumii MBJIOY.



KAPTOUYKA JIMYHOI'O IPUEMA I'PAYKJIAH
3aBeYIOUIUM JTeTCKHUM Ca0M

Hata npuema

@®.1.0. rpaxxaanuHa

MecTto paboThI

Jomamnuit agpec

Tenedon

ConeprkaHue YCTHOTO OOpaIeHHS

PesynbraT paccMOTpeHHs: yCTHOTO 00palleHns IpakJaHUHA

1.Komy oTnpasiieHo (pe30ronus)

2.JlaTa NCIIOJTHCHHS

3. 1onOTHUTENBFHBINA KOHTPOIh

4.CHSTO C KOHTPOIIA

5.Pe3ynbrar

6.JlaTa, JOKHOCTH MCIIOJIHUTEIIS

7.0T rpaxxaHuHa MPUHATO MUCbMeHHoe 3asiBiieHue (IIpunaraercs)
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